Dear ___
I am seeking approval to attend the 2027 WATTLE Symposium, scheduled for February 11th and 12th, 2027.
Continuing my involvement with WATTLE by participating in this symposium hosted by Federation University in Ballarat presents opportunities to deepen professional relationships and reinforce the spirit of collaboration nurtured during the residential program.  In so doing, the event will support my ongoing leadership growth and preserve valuable lessons and connections gained from WATTLE. 
The WATTLE Symposium 2027 features an engaging and innovative agenda, including knowledge sharing, networking, and workshops led by respected academic and professional leaders.  This year’s theme, “Gold to Bold: Leaning from the Past into a Thriving Future,” covers the following subthemes:
· Authentic Leadership: Leading with Courage and Integrity. Sharing stories of women who have moved from safe to bold, and the impact of authentic leadership on university culture.
· Innovation and Impact: Driving Bold Change. Highlighting successful initiatives led by women that have transformed teaching, research, and community engagement.

Key Benefits:
· Engaging Speakers: Gain thought-provoking perspectives from sector experts.
· Networking Opportunities: Connect with fellow academic and professional women leaders.
· Knowledge Sharing & Professional Development: Participate in presentations, panel discussions, and hands-on workshops.
[Note to attendee: Update dollar amounts and details as needed OR replace with “My attendance at this symposium will be self-funded; therefore, the Institution’s only expense is my time.”]
Below are the expected costs for symposium attendance:
	Airfare
	$

	Accommodation
	$

	Registration Fee
	$150

	Miscellaneous (meals/transport)
	$

	Total
	$



Thank you for considering my attendance at the Wattle Symposium 2027. I am eager for the chance to return with renewed leadership perspective and fresh insights.
Kind Regards,
[Your Name]
